A SAMPLE POLICY/ GOOD PRACTICE DOCUMENT

[image: image1.png]



Identifying risk in youth and children’s work
A risk assessment is when you look carefully at what could be dangerous and possibly cause harm to people, (this is also known as a hazard) and see how this can be prevented. By identifying the danger you can look at what is already in place to prevent anyone coming to harm, and also look at what else could be done or put in place.
•   A hazard is anything or anyone that could cause harm e.g. high stacks of chairs, uneven floors, unsafe electrical equipment, blocked fire exits, lack of fire escape signs, missing light bulbs, overfilled cupboards, high shelves, loose carpets, toxic paints, chemicals etc. horseplay, unknown workers (paid or volunteers), working in unsupervised situations, lifts in cars, challenging behaviour, smoking and drinking etc.
•   A risk is the chance great or small, that someone will be harmed by the hazard.
Five Steps to Risk Assessment
There are 5 things you need to do to carry out the risk assessment, they are:
Step 1 - Identifying hazards/dangers.
•   Walk round the building/venue looking out for things or situations that could be reasonably expected to cause harm.
•   Ask other people about what they think could cause harm.
Step 2 - Who might be harmed/vulnerable? And how could this happen.
•   Young People
•   Children or young people with special needs
•   Children
•   Visitors/Parents
•   Activity Leaders/Organisers        
 •   Members of the public
•   Staff and Volunteers
Step 3 - What are the risks? What can be done to remove or reduce them?
•   How  likely is it that the hazard could cause harm?
•   Are there any existing precautions in place? Are they enough?
•   What else can be done to reduce the risk, control or remove the hazard/danger?
•   Think about how harmful the risk maybe - high, medium or low - both before and after you have taken action to reduce the risk.
Step 4 - Write down your findings and what you need to do.
•   The record will show that a proper check has been carried out.
•    Each hazard should be recorded, including an assessment of the risk, recorded as either high, medium or low.
•   Any action taken should be recorded (next to the hazard), showing the date and the name of the person carrying out the remedial action.
•   Once action has been taken, the level of risk that the hazard presents should be low.
Step 5 - Revise and evaluate your risk assessment regularly.

