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Activities Which Include Under Eights
You must inform OFSTED if events arranged by the parish involve all of the following -
· include under eights;

· do not have parents present;

· last for more than two hours in any one day.

OFSTED needs to know the location, the number and age range of children expected, the number of ‘staff’, the hours of opening and the reason for this ‘occasional’ or ‘day care facility’. They may not insist on registration, as long as they are kept informed, and they do have the ‘right to inspect’.

You should send your letter to:

OFSTED

1st and 4th Floors

Stockdale House

Headingley Office Park

Victoria Road

Leeds  LS6 1WA

Website address: www.ofsted.gov.uk

Sample Letter

Dear Sir/Madam

As advised by our Diocesan Child Protection Guidelines I am writing to inform you that we are planning an event which will include children under the age of eight years for more than two hours. 

Below are the details of this event, which I understand might be classed as an ‘occasional facility’,

Date, Location and Hours of Opening 

The event is called [name of event‘] and will be held on [day, month, year] at [location].  It will begin at [start time] and finish by [finishing time]. 

The Reason for this ‘day care facility’

Our aim is to [state aim of day]. The programme will include a variety of workshops and activities, for [state age group].

The Number and Age Range of Children 

We expect [number of participants and age group]. We are providing a crèche for very young children.

Number of ‘Staff’ [Say what ratio of adults to children you expect]

We abide by our diocesan child protection guidelines: leaders work according to appropriate staffing ratios and all are ‘authorised’ through CRB and parish child protection procedures. 

Thank you for your attention

Yours faithfully

Name:

Position:

