Sample Application Form
	Position Applied For:        

	Please state where you saw this advert:

	Surname (BLOCK CAPITALS):                                          Mr/Mrs/Miss/Revd/Other

	Other Names in Full:                                                       Nationality:

	Permanent Address:

Telephone Number:



	Secondary Schools Attended (with dates)                          Subjects and Exam Results



	University / College (with dates)                                      Details of Exam Results and 

                                                                                    Qualifications held



	Membership of professional bodies / associations:


	Present and previous appointments

Starting with your present appointment, please list what you have done in your career (in reverse chronological order).

	Dates

From / To
	Name & Address of Employer
	Position Held
	Brief description of responsibilities
	Reason for leaving
	Salary on leaving

	
	
	
	
	
	

	Describe your present appointment in terms of its responsibilities and relationships:


	Additional Information:

	Medical history (please state, with dates, any serious illnesses, operations or breakdowns)  
Do you suffer from recurring ailments? YES/NO. If yes, please explain
Have you been absent from your employment through illness for more than three days in the last twelve months? YES/NO.  If yes, please explain


	Disclosure of Conviction(s):

Applications from ex-offenders will be considered on their merit.  Convictions that are irrelevant to this job will not be taken into account.  You are required to disclose any convictions, which are not ‘spent’ by virtue of the Rehabilitation of Offenders Act 1974.

Have you been convicted of a criminal offence that is not spent?  

Please answer YES or NO.  
If so, please give details of date(s), offences(s) and sentence(s) passed. 

(attach a separate sheet and enclose in a sealed envelope if preferred)



	Leisure / Interests / Hobbies etc.



	What period of notice would be required to give to your present employer?


	References:

Names and addresses of three persons to whom reference can be made (please obtain their permission)
1.  Name

     Address

     Occupation

2.  Name

     Address

     Occupation



	3.  Name

     Address

     Occupation



	Present Employer (may we approach for a reference? (Yes / No)
Name

Address

Occupation



	To the best of my knowledge and belief the information supplied by me on each section of this form is correct. I hereby consent to the processing of sensitive personal data, as defined in the Data Protection Act 1998, involved in the consideration of this application.

	Signature:                                                                         Date:

	Return this form to: 
(Include address, contact numbers, key person to contact etc)
Closing date: (Date)
Interviews to be held at: (If known, put this in too)
Date: (If known, helpful to have this on the application form too)



