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Taking children and young people out

No child under the age of 8 can be taken away on residential activities without being accompanied by his or her parent or guardian.
Parental consent

Each child or young person under the age of 18 (unless they are over 16 and living away from home or married) must have the written consent of his or her parent or guardian; this gives authority to the person named as responsible for the activity to take the young person away and to act as a careful parent would.  It does not transfer parental responsibility.  Parental consent forms should clearly set out the activities, risks and safety measures that will be adopted.  In an emergency, while every attempt should be made to contact a parent, this should not delay seeking medical treatment.  The group leader should take the consent forms with them on the trip.
Information for parents

It is important that parents should have full information before giving consent. This should include:

· Aims and objectives of the event or activity

· Date of the event and its duration

· Details of venue including arrangements for accommodation and supervision

· Travel arrangements

· Name of group leader and contact numbers

· Information about financial, medical and insurance arrangements

· It may be helpful to hold a briefing session for parents before the event.

Preparing for the event 

The designated leader should:

· Make sure that insurance is adequate for the activities planned, especially any hazardous activities

· Prepare the programme and as appropriate visit all venues in advance to check for suitability and potential problems and in the case of a residential venue ensure that the premises has a current building certificate and fire certificate

· Check on the venue’s own policies to ensure they can be complied with

· Ensure that any instructors or workshop leaders within the group or at the event venue are suitably qualified for specialist activities

· On arrival at the venue, establish a leader’s base and ensure the children know where the base is, to which they can return to if lost or in trouble

· Ensure that all leaders have access to a full list of children/young people and leaders attending the event in case a roll call is required

· Ensure that a named person back in the home area has the names and addresses of everyone both adults and children, who are on the trip.  In the event of an incident or accident the named person will be responsible for speedily contacting the parents.  This person's name and contact details should be given to the parents and they should be available during the time that the group is away.  This person should have the itinerary and be aware of the plans - estimated time of arrival at the destination, estimated time of return back to the church etc.
Health and safety 

There must be a designated leader who will oversee health and safety issues.  

He or she must:

· Ensure a risk assessment appropriate to the planned event is carried out prior to the event taking place.  Where appropriate, this should include obtaining a copy of the event venue’s own risk assessment.  Transport and first aid provision should form part of the risk assessment
· Ensure that all leaders have a briefing prior to the event, covering the health and safety policy, supervision, child protection and transport policies.

A risk assessment pro-forma and guidelines on risk assessment can be found in the appendices at the back of this manual 

Specialist activities

Specialist activities (e.g. abseiling, swimming, canoeing etc) must always take place under the supervision of suitably qualified staff and explored in the risk assessment.  The activity provider is responsible for the safe running of an activity whilst the event leader and other leaders retain responsibility for children and young people at all times during adventure activities, even when the group is under instruction by a member of the provider’s staff.

